Using the Synergy Dropbox
For Students:
1. Login to StudentVue [image: ]
2. Click Gradebook[image: ]
3. [image: ]Select Course
Course Content View (this is the default view) 
In this view students can see the resources, all the information posted about the assignment, and can do the “what if” grade. 
Students CAN NOT submit work in this view. 
Students CAN click on the assignment and check to see if they have submitted the assignment by clicking on the submission page. If you see a file uploaded on this page, I will see your assignment and you will know it is turned in. **Mac users: make sure your file is not a .pages file**
Students can also mark as done so the assignment show up in their list anymore.
[image: ]
Assignment View
This is where students can submit their assignment. Make sure your page looks like this before trying to submit.
Click on the blue hyperlinked text and scroll to the bottom to search for the file on the computer, One Drive, or Google. Attaching a file from your computer is best and may be your only option. 
Synergy doesn’t seem like it if you toggle between Assignment View and Course Content View, so if you get an error, close your browser and sign back in.
Attaching a file from One Drive:
You need to sync your OneDrive to create a shortcut on your File Explorer. This prevents having to make a copy of a file and saving it to the computer. (If a file ever fails to appear, repeat these steps)
[image: ]To sync your OneDrive:
1. Login to your Student Portal
2. Open Office 365
3. Click on OneDrive
4. Click Sync and follow the on-screen instructions
5. From Assignment View, click assignment, scroll down to bottom, under Digital Drop Box click Open My Computer, navigate to file, and Open.
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